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Section A1 

Describe assessment requirements

About this tool

One of the first steps in developing online assessment requires the establishment of the general requirements of the assessment. General requirements, as opposed to specific requirements, are the principles that apply to all assessment in Australia's Vocational Education & Training System. 

This tool will help you to specify the general principles that will apply to your online assessment. You should analyse the specific requirements of your assessment in the analysis stage of development.

How to use it

You can change the template to meet your own needs and context. Fill out all the sections and file with your course information.

You may need to interview people who are (currently or recently) involved in the delivery of assessment. If possible, complete the responses with the team who will be involved in the assessment process.

Refer to any relevant documents in your responses and attach copies of these.

You may want to refer to the following references to assist you with your responses.

Additional references

For further information on:

· the Australian Qualifications Framework (AQF)
refer to the AQF web site:
http://www.curriculum.edu.au/aqfab.htm
· AQTF assessment principals and requirements
refer to the Australian Qualifications Framework (AQF) web site:
http://www.curriculum.edu.au/aqfab.htm
· copyright in Australia
refer to the Australian Copyright Council web site:
http://www.copyright.org.au/
· copyright in your organisation
refer to the person responsible for your organisation's copyright licence

· developing an assessment policy
refer to the Maximising confidence in assessment decision-making resource available on the NCVER web site:
http://www.ncver.edu.au/
· nationally recognised courses and training packages
refer to the National Training Information Service web site:
http://www.ntis.gov.au/
· principals of assessment refer to the Maximising confidence in assessment decision-making resource available (see above)

· training packages
refer to the Australian National Training Authority web site
http://www.anta.gov.au/
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	Assessment Requirements

	Qualification description

What competency standard(s) or other benchmark is the assessment required for? Record the code and title of the unit of competency or units of competency and the relevant Training Package (or equivalent) and attach a copy to this document.

What qualification or qualifications is the assessment required for? Record the code and title.

Will the assessment contribute to an Australian Qualifications Framework (AGF) qualification? (If yes, your assessment process must include strategies to ensure it is 'quality assured'.)


	

	Copyright

Who owns the copyright for the relevant competency standard or other benchmark? (The copyright owner is usually notified in the imprint page of a Training Package or equivalent.)

Does the copyright owner make any conditions regarding use of the property? If yes, what are they? Attach a copy of the copyright owner's contact details and copyright conditions to this document.


	

	Principals of assessment

What principals of assessment are relevant to the assessment? For example the assessment must be valid, reliable, flexible, and fair.

Is the assessment to comply with AQTF assessment principles? If yes, what compliance factors are required?


	

	Assessment policy

AQTF standards require Registered Training Organisations to have a written assessment policy for their organisation.
What is your organisation's assessment policy? Attach a copy to this document.


	

	Why online?

Why is the assessment being delivered online?

How will the online assessment be delivered? What infrastructure is required to support the delivery?


	

	Other

Is there any additional information relevant to the general requirements of the assessment?
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